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OLA

Online Learning Agreement
for WiWi-students

Viadrina International Affairs

EUROPA-UNIVERSITAT VIADRINA FRANKFURT (ODER)

EUROPA-UNIVERSITAT
VIADRINA

I FRANKFURT (ODER)

Dear students,

by the academic year of 2021/22 the Learning Agreement will be digital and the
idea of this guide is to explain you all the necessary steps needed.

Before you start, please think about the courses which you want to take at the
partner university. Therefore, do specific research which module groups you
would like them to be credited. If you are unsure about this, please contact
Torsten Glase (outgoing-wiwi@europa-uni.de) for all WiWi courses and for all law

courses (Recht und Wirtschaft | Wirtschaft und Recht) Katja Herzel (outgoing
@europa-uni.de) in order to fill in the OLA correctly.



mailto:outgoing-wiwi@europa-uni.de
mailto:outgoing%20@europa-uni.de
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You will receive a link that you need to use to log in.
This mail might end up in the junk mail box.

Prefilled Online Learning Agreement added
X LOSCHEN €= ANTWORTEN €€ ALLEN ANTWORTEN =>» WEITERLEITEN oCC

Online Learning Agreement <no-reply@learning-agreement.eu> Als ungelesen markieren

Mi 28.04.2027 23:52

An:

Dear Student,

Your Sending Higher Education institution added a prefilled Online Learning
Agreement to your account.

Login at www.learning-agreement.eu [1] to view and further edit your Learning
Agreement to prepare for the Erasmus+ mobility.

Kind regards and wishing you an enriching mobility experience,

Online Learning Agreement team

[1] https://www.leaming-agreement.eu
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You click ,ACCESS YOUR LEARNING AGREEMENT*

Online Learning Agreement

Prepare your Learning Agreement online within a few steps
and share it with both home and host universities.

ty of Thessaloniki, the European University Foundation and the Erasmus
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You log in

My account

o

V.~ EUROPA-UNIVERSITAT
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et

At “Login with” enter “Europe” and the Viadrina appears for
you to choose

@
\&’MyAcademiclD

Login with

europa|
Examples: Lﬁly of Bologna, name@auth.gr,

Unimib

Europa-Universitat Flensburg

European University Viadrina
europa-uni.de

Alma Mater Europaea ECM
almamater.si

or

€  Login with elDAS

G | Login with Google
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Here you enter your euv-email address as well as the
corresponding password

EUROPA-
UNIVERSITAT
VIADRINA
FRANKFURT
(0oDER)

Identity Provider der Europa-Universitédt Viadrina

Anmelden bei MyAcademicID
IAM Service

> Kontakt IT-Support
Benutzername: S

> Einwilligungserkiarung

euv......@europa-uni.de
» Datenschutz

Passwor Hinweis: Zum Logout schlieBen
Sie den Browser, damit keine
anderen Personen unter Ihre:
Benutzerkennung weiterarbeiten

| Anmeldung nicht speichern konnen. (Eine zentrale
Abmeldung ist nicht méglich und

] Attributfreigabe fir diesen nicht alle Dienste bieten
Dienst widerrufen l5ESHERRD
o

N

The MyAcader
‘r\em ty and Federated ac

icID IAM Service provides

or th
Cord Intittys:and the services ditectly
supporting the digitisation smus+
The MyAcademicID IAM S

by GEANT using the eduTEAMS service.

rvice is provided
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Declaration of consent from DFN. Please tick at the bottom

and click "submit'
DFN

DEUTSCHES FORSCHUNGSNETZ

Einwilligungserklirung
Die hier aufgerufene Seite ist der Identity Provider (IdP) der Europa-Universitit
Viadrina und wird vom Verein zur Férderung eines Deutschen Forschungsnetzes e.V. (DFN-
Verein) betrieben. Der IdP dient der gesicherten Anmeldung an Diensten, sogenannten
service Providern (sP), die lber die DFN-AAT verfiigbar sind. Hierzu ist der Idp mit
dem Nutzerverzeichnis der Europa-Universitdt Viadrina verbunden.

Die Authentifizierungs- und Autorisierungs-Infrastruktur DFN-AAT wird vom DFN-Verein
verualtet. Er schafft das notwendige Vertrauensverhiltnis und den organisatorisch-
technischen Rahmen fir den Austausch von Benutzerinformationen zwischen Einrichtungen
(IdP) und Dienstanbietern (SP-Betreibern) in der DFN-AA]

In Rahmen des Anmeldevorgangs filhrt der IdP zunichst eine Authentifizierung der
NutzerInnen durch. Dies geschieht Uber die Eingabe der Nutzerkennung und eines
Passworts. Die Uberpriifung Threr Anmeldedaten erfolgt immer am Idp der Europa-
Universitét Viadrina. Diese Anmeldedaten werden nicht an einen SP ibertragen
AnschlieBend werden die zur Nutzung des SP erforderlichen Angaben (sog. Attribute) an
den betreffenden SP iibertragen. Dies kénnen zum Beispiel der Name, die E-Mail-Adresse
oder die Gruppenzugehorlgke)t innerhalb der Europa-Universitst Viadrina (Student,
Mitarbeiter, ...) s

Un den Grundsatz der Datenmxnxmxerung umzusstzen, fordern viele SP anstelle von
ungen ein. Um die:

Klarnamen nur
umzusetzen, werden diese Kennungen in Rahmen des Anmaldavnrg:ngs vom Idp goneriort und
d:uarhaft gespeichert. Mit Aktivieren der Checkbox unter diesem Text willigen

Seitens des Idp sin. sie kinnen

fer hiermit
d1=s= Exnwx]l;gung Jjederzeit durch eine Erklirung gegeniber dem Betreiber des IdPs,
mit einer E-Mail an hotline@aai.dfn.de widerrufen. Durch den Widerruf der Einwilligung

vird die lechtmiﬂigkeit der Aufgrund der Einwilligung bis zum Widerruf erfolgten
Verarbeityng nicht berihrt.

Weitere In. “ionen zum Datenschutz finden Sie in der Datenschutzerklirung

Refuse l/lch willige in die Speicherung der o.g. Informationen e n Submit

Datenschutz
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This picture appears. You click ,Proceed to register®

\/ //”‘%\\\

\\%MyAcademich

You tried to access (a service via) MyAcademiclD IAM Service, but we couldn't find a
registration. Let's fix that!

Proceed to register on the MyAcademicID IAM Service

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

Please register here.

Name: your first and last name, e-mail: your Viadrina e-mail,
username you can choose yourself, e.g .: mmustermann.
Please remember! Make a note of this data!

You go to "Confirm" and then "Submit"

MyAcademiclD Registration MyAcademiclD Registration
Name* Nam;
E-mail’ = ‘
E-mail* =
Usemame® a]
Username* a s o~
A username that will be provided to services.
MyAcademiciD Acceptable Use Pol

MyAcademiclD Acceptable Use Policy | have read and agreed contm

with the MyAcademicID
I have read and agreed Confirm Acceptable Use Policy*
with the MyAcademiciD

Acceptable Use Policy* m

N
BEFORE AFTER
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You should now have received an email.
Please confirm the link in this email.
This could have ended up in the junk mail box.

ﬁ edu Registrar @Form @ Submitted registrations G Sign out

A Email verification needed

Please check your mailbox klueck@s

pa-uni.de and click the link to verify your email address. Without verification it s not possible to approve your application.

This is what the email looks like. Please click on the link.
This completes the registration.

[MyAcademiclD] Please confirm your email address
3 LOSCHEN €= ANTWORTEN &€= ALLENANTWORTEN =3 WE

rt@eduteams.org Als ungelesen markieren

+ Weitere Apps abrufen
Hello

¥ou received this email because you created an account on the MyAcademiciD platform, which enables you to access services
of the Europesn Student Card Inftiative 2nd services directly supperting the digitisation of Erasmus +.

Before we activate your account, we need to verify that this is indeed your email address. Please visit following link to activate
your account

h ms prod.erasmus eduteams.org /registrar/2

w SMUS&ii=2tz38im=-19meyhwonfdrhv 14949dvgy199£29m33wsh

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

Now the actual editing of your OLA - Online Learning
Agreement starts. Please go to the link in the email again, that you
received at the very beginning.

Prefilled Online Learning Agreement added
X LOSCHEN €= ANTWORTEN €€~ ALLEN ANTWORTEN  =» WEITERLETEN  =s

Online Learning Agreement <no-reply@learning-agreement.eu> Als ungelesen markieren
Mi 28.04.202

An:

Dear Student,

Your Sending Higher Education institution added a prefilled Online Learning
Agreement to your account.

Login at www.learning-agreement.eu [1] to view and further edit your Learning
Agreement to prepare for the Erasmus+ mobility.

Kind regards and wishing you an enriching mobility experience,

Online Learning Agreement team

[1] https://www.learning-agreement.eu
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Go to ,ACCESS YOUR LEARNING AGREEMENT".
If you have just registered there, you are automatically
logged in.

Online Learning Agreement

Prepare your Learning Agreement online within a few steps

and share it with both home and host universities.

EUROPA-UNIVERSITAT
VIADRINA
I FRANKFURT (ODER)

Fill in your OLA-Account with your personal data,
check the box and select “Save”.

Field of education:
“Business and administration (041) (769)”

BEFORE AFTER
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Here you can see the actual Learning Agreement, the
learning contract for the courses you want to take abroad. Please

click on "Edit"

My Learning Agreements

EUROPA-UNIVERSITAT
VIADRINA
I FRANKFURT (ODER)

Here you can see the responsible person from the
Viadrina. This should already be filled in. The field which need be
filled in is "position". Please enter "Departmental Coordinator" here.

Sending Institution

Name *

Erasmus Code *

D FRANKFUOS

Sending Responsible Person

,Departmental Coordinator®
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A EUROPA-UNIVERSITAT
3-; 2;\1

Here you can see the responsible person of the partner
university. This should already be filled in.

Receiving Institution

Receiving Responsible Person

~~~~~~~~~~~~~~~~~~~~~~~~

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

Planning the courses

Before you fill in the OLA, think carefully about the courses
which you want to take abroad. It is important that these courses
will be recognized at the Viadrina. Therefore, it is necessary that
they can be assigned to the module groups. You are always
welcome to discuss the planned courses with Mr. Torsten Glase
(Law: Mrs. Katja Herzel) before completing the OLA.




The expected courses that you would like to attend at the

EUROPA-UNIVERSITAT
VIADRINA
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partner university must be noted here. These are assigned to the respective

module groups / tracks (IBWL, BA-IBA, MA-IBA, WR / RW) of the Viadrina.

Preliminary LA

Table A - Partneruni

Table B - Viadrina

Component Code *

If no code is given,
choose the ascending
series of numbers yourseli
(e.g. course 1 =1, course 2 = 2)

Add Comporentto Table A 3

ribing the learning outcomes: [web link to the relevant info]

8
Table B - Recognition at the Sending institution *

ted in the course catalogue) *

led module group al Viadrina -

t the Sending Institution (s indic:

1 Fresenesie vjcfentical  *
from aus Table A

Take the code ¢
identical

from Table A

so here =1

Add Component to Table B

... more examples on the next pages

Further examples follow for clarification.

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

Here you will find the respective module groups again.

Preliminary LA
Table A - Partneruni

Table B - Viadrina

iving Institution (as indicated in the course catalogue) *

(Here the second course,
i.e. Component Code 2)

Component to Table A Remove

- Course title abrpad:

Add Component to Table A

Component to Table B

in the course catalogue) *

associated module group at Viadrina -

Co title at the Sending Institution (as ind

alent) to be
Semester *

Component Code ™ recognised by the Sending Institution *
> Take the code 6 ETCS | fusneiemnidentical -
identical from . from Table A
Table A
here =2

Add Component to Table B

10


https://www.wiwi.europa-uni.de/de/studium/neue-studienangebote/ibwl-bachelor/schwerpunktbildung/index.html
https://www.wiwi.europa-uni.de/en/studium/neue-studienangebote/iba-bachelor/schwerpunktbildung/index.html
https://www.wiwi.europa-uni.de/en/studium/neue-studienangebote/iba-master/info-studienvarianten/index.html
https://www.wiwi.europa-uni.de/de/studium/neue-studienangebote/wir-bachelor-sso/schwerpunktbildung/index.html
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Further examples follow for clarification.

Preliminary LA

Table A - Partneruni Table B - Viadrina

Companent to Table B

Component title at the ng Institution (as indicated in the course catalogue) *

- Course tltle abroad - Component tite zt the Sendirg Insttution (as nd<a«smn+s<uuse'ma\ugu;\,‘ . .
oo e st s sl s, s o s remsion s nsenet - aSS0CIated module group at Viadrina -

Bam:

Supply Chain Manag

< (or equivalent) to be
arded by the Receiving Institution upon

ork preparatc

nent Code * ful completion * Semester*

Nurber cf ECTS credits (o equivalent) to be
ETCS  renwvmmum - — sty e egotton: | Semstr
i tutions - Z—CS Fistsemester WinteAuwmn) - jof@ntical from

Use the same code from Table A
Table Ahere=2 + 3

dded Og%

(Here the second course,
i.e. Component Code 2)

Component title at the Receiving Institution (as indicated in the course catalogue) *

Automat cally
International Logistics

(I-!ere the third course,

i.e. Component Code 3)

Automatic recognition commert

Number of ECTS credits (or equivalent) t
awarded by the Receiving Institution upon

ful completion * Semester *

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

Your Online Learning Agreement has been updated. x
Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

2021/2022

Table C

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance
the learning outcomes.

Add Component to Table C
o

11
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You sign the OLA

MY LEARNING AGREEMENTS MY ACCOUNT  LOG OUT

Your Online Learning Agreement has been updated.

Al three: parties signing the Leaming Agreement commit to comply with dl the agreed amangements, theraby ensuring that you wil receive recagnition for the studies
successfuly camed out cbroad without any further requrements,

Student Information  Sending Institution  Receiving Institution  Proposed Mobility  Virtual Components Commitment
i i 9

Academic year *

202172022

Commitment Preliminary

VIADRINA
I FRANKFURT (ODER)

V.~ EUROPA-UNIVERSITAT

Next Steps

Now the OLA ends up at our office again and we can confirm or reject it.
We would reject it if parts of the crediting cannot be recognized as desired.
Then this should be discussed with Torsten Glase by email or personally, e.g.
on the phone, so that you can then make the change in the OLA. As soon
as it has been confirmed by you and us, it will be sent to the partner
university.

It is only complete when it has also been signed by the partner university.

12
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DURING the mobility

During the stay abroad often changes are happening, that need to be covered
in the learning agreement, for example when planned courses are
overcrowded.

Please make any necessary changes here |learning-agreement.eu/dashboard

V.~ EUROPA-UNIVERSITAT

VIADRINA
I FRANKFURT (ODER)

The partner university courses to be changed must be
noted here

Table A2 - Partneruni Final LA Table A2

- Deleted: Take information from Table A accordingly
- Added: Please continue the ascending series of
numbers in the component code

Table A - Study programme at the Receiving institution *

Final LA Table A2

I Table A2

M

13
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Further examples follow for clarification

Example: Final LA Table A2
Deleted Added

Add Component to Table A

Final LA Table A2

continue the ascending series of numbers in the component code

Number of ECTS credits (or equivalent) to be awarded by the Receiving upon successful completion

exact transfer of the
information from
Table A

Web link to U

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

The courses to be changed or the corresponding
modules at the Viadrina must be noted here

Table B2 - Viadrina Final LA Table B2

- Deleted: Take information from Table A accordingly
- Added: Please continue the ascending series of numbers
the component code

Final L

Final LA Table B2

Add Component Fina Toble B2
Provisions appying fthe student does not

AN

14




Further examples follow for clarification

Example: Final LA Table B2
Deleted

‘Add Component to Table B

Final LA Table B2

Component Final Table B2 Remove.

Component Added or Delsted *
Deleted
Reason Change Deleted

Timetable confiict

tite at the Sending Institution (as indicated in the course catalogue) *

Component Code *

Added

Component Final Table B2

Component added or Deleted *

Reason Ch

Substituting component

loat the Sending Insttution (as indicated in the course catalogue) *

The Management Process

nt Code *

. continue the ascending series of numbers in the component code

Number of ECTS credits (or equivalent) to be recognised by the Sending Institution *

exact transfer of the ‘

Number of ECTS credits (or equivalent) to be recognised by the Sending Institution *

o Table B

Automatic recognition comment

information from

Automatic recognition comment

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

You do not have to fill in anything on this page

Your Online Learning Agreement has been updated.

o o

Contact People Information Sending Mobility

Programme changes

Academic year *
202172022
Table C

No Paragraph added yet.

Receiving Mobility
Programme changes

Virtual component changes

Commitment

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance

the learning outcomes.

Add Component to Table €

Final LA Table C2

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance

the learning outcomes.

Add Component Final Table €2

W

15
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Sign the OLA

Commitment Final

revious | Sign and send the Onfine Learning Agreement to the Responsible person 2t the Sending Institution for review

EUROPA-UNIVERSITAT
VIADRINA
I FRANKFURT (ODER)

AFTER the mobility

After the stay abroad, a prompt recognition of grades is often desired. More
information can be found here.

Questions about your recognition can be sent to outgoing-wiwi@europa-
uni.de

16



https://www.europa-uni.de/en/internationales/Students/Outgoings/Exchange-studies/anerkennung/index.html
mailto:outgoing-wiwi@europa-uni.de

Your contact persons regarding the recognition

Torsten Glase Katja Herzel

Alle WiWi BA und MA, Jura, Recht und Politik (fur Recht),

Wirtschaft und Recht (fir Wirtschaft) ~ Recht und Wirtschaft (fir Recht),
outgoing-wiwi@europa-uni.de Deutsch-Polnisches Jurastudium (BA/MA/mgr)
0335 5534 2595 outgoing@europa-uni.de

0335 5534 2593

EUROPA-UNIVERSITAT
VIADRINA
FRANKFURT (ODER)

17
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